
NEW APPLICANT

Applicant must go back into the portal and submit 
the complete application. This can only be done 

when the referee’s have completed and uploaded 
their referee form. If there are any steps missed, 

then the applicant will not be able to submit.

REFEREE’S

• sign up to portal. 
https://portal.pmspaceprizes.org.nz/

• wait for email verification. Click on link in 
email. If it hasn’t arrived please check your 
spam and junk email.

• log in
• make Profile.
• Enter names and email addresses of 2 referee’s
• Accept the Terms and Conditions
• The portal will prompt the applicant to upload 

CV.
• the portal will prompt applicant to upload 

photo ID.
• complete and upload Application Form and 

upload in PDF format.
• Submit

• referees click on link in email verification. If 
referee is expecting the email and it hasn’t 
arrived please check junk and spam 
mailboxes.

• please continue to use the same email 
address.

• sign up and log into portal. 
• make a profile. 
• the referee will be prompted to upload a 

CV. 
• upload completed referee form in PDF 

format.
• Submit
• let the applicant know that you have 

completed and uploaded the referee 
template.
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